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LEAVE APPLICATION FORM

Employee Name: Bithnath Pattnaik					Date: 16-09-2025
Employee Code: N/A
Designation: Junior Engineer
Nature of Leave (Select any one):  Sick Leave (SL) 	Casual Leave (CL) ☐
Date of Absence:  27-09-2025	TO	27-09-2025
Days of Absence: 01
Whether Outstation Leave required or not?   YES 	NO 




Signature of the Applicant
								        Date:
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Leave:  APPROVED        REJECTED   



Signature of Team Leader
Date:




Signature of HR/Managing Partner
Date:
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